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Why TEN Keeps?Why TEN Keeps?

• To prepare the better manuscript and be 

published for Authors

• To review manuscripts easier for Reviewers

• To select and edit manuscripts efficiently 

for Editors
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Purpose of PublicationPurpose of Publication

• Scientific communication among professionals

• Transition of private new knowledge to public 

known knowledge

• Public offer to agree and cite publications

• Academic benefits

�Write manuscripts based on the purpose of 

publication: Easy to read and to understand → 

TEN Keeps → More Cites
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TEN Keeps 1TEN Keeps 1

�Keep Design of Articles: 

Design article contents and structure before writing

• Scientific contents: Tables and Figures

• Conclusion

• Target journal: factors considered

- Scope, JIF, Publication feasibility, Expense

• Authors in order and Contributors

• References
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TEN Keeps 2TEN Keeps 2

�Keep Uniform of Target Journal to Prepare the 

Manuscript

• Keep journal’s format in details as possible

• Uniforms

– NLM style (Vancouver style)

– APA style (Harvard style)

– Mixed style 

SUNG-TAE HONG, SEOUL NATIONAL UNIVERSITY

Columbia, and Ecuador.1



(Dogiel et al., 1961; Price and Clancy, 1983)



INTRODUCTION

Invasive aspergillosis (IA) is an increasingly common infection 

among hematological cancer patients receiving cytotoxic 

chemotherapy (7, 34). Steroid-treated allogenic bone marrow 

transplant recipients are particularly at risk (10, 19). The 

crude mortality rate of IA is very high despite appropriate 

antifungal treatment, since the difficulty in obtaining an early 

diagnosis results in a delay in establishing treatment (15). The 

diagnosis of IA is frequently established postmortem. Prompt 

initiation of antifungal therapy in patients with IA is critical 

in improving the outcome of this disease (37). Conventional 

diagnostic methods are insensitive, and the “gold standard” 

diagnostic procedures (histological examination and cultures 

of deep tissues) require an aggressive approach which often 

precludes their use due to profound thrombocytopenia, 

hypoxemia, and the critical condition of these patients (1).
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TEN Keeps 3TEN Keeps 3

� Keep Consistency: 

Keep ONE flow in the same order of concepts and 

words throughout the manuscript!

• Title

• Abstract

• Text

• Key words
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TEN Keeps 4TEN Keeps 4

� Keep Rapid Drafting and Slow Cooking: 

Drafting as soon as possible and cook it slowly and 

repeatedly

• Rapid drafting: correct & no lost items

• Slow cooking: TEN Keeps

SUNG-TAE HONG, SEOUL NATIONAL UNIVERSITY

TEN Keeps 5TEN Keeps 5

� KESS! Keep Sentences Sexy: Make sentences 

short within 30 words in a sentence!

• Short sentences for better readability

• The shorter, the better!

• The longer, the worse readable!
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TEN Keeps 5: Example TEN Keeps 5: Example 

In unadjusted and multivariable-adjusted logistic regres

sion analyses, after adjusting for BMI, diastolic BP, LD

L-cholesterol, triglyceride, ALT, HOMA-IR, log(hsCR

P) and alcohol intake, apoB was found to be independe

ntly related to the risk of CHD using FRS in healthy Ko

rean men, and the link between apoB and the risk of C

HD was found to be dose-response relationship, and in 

addition, apoB with a high risk showed a tendency to in

crease risk of developing CHD.
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TEN Keeps 5: Example TEN Keeps 5: Example 

The apoB was found to be independently related to the 

risk of CHD using FRS in healthy Korean men by 

unadjusted and multivariable-adjusted logistic 

regression analyses, after adjusting for BMI, diastolic 

BP, LDL-cholesterol, triglyceride, ALT, HOMA-IR, 

log (hsCRP) and alcohol intake. The relation between 

apoB and the risk of CHD was in dose-response 

relationship. In addition, apoB with a high risk showed 

a tendency to increase risk of developing CHD.
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TEN Keeps 6TEN Keeps 6

Keep Scientific Confidence:

Authors should be confident for their results and make 

clear conclusions based on the confidence!

• All authors are responsible for data!

• Author’s confidence can produce scientific value!

• Scientific confidence is the core of an article!
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Confidence on Conclusion: ExampleConfidence on Conclusion: Example

Our results indicate that combination of [18F]-FDG-PET/  

CT and [124I]-PET/CT affords a valuable diagnostic           

method that can be used to make therapeutic decisions in    

terms of whether further surgery is required or whether      

radioactive-iodine treatment is appropriate in patients with 

DTC who are tumor-free on conventional imaging studies 

but who have high Tg levels. However, continuing and      

cooperative study are still necessary, due to existence of a 

considerable number of patients who could not be localize

d tumor recurrence by these diagnostic modalities.



TEN Keeps 7TEN Keeps 7

�Keep Rule of TEN 1: Only 10% of title readers read 

abstract after screening articles by title. 

• Meeting point with readers

• Attractive titles invite readers.
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Rule of TEN 1Rule of TEN 1

• Titles must be attractive to readers: Professional 

• Simple, Clear, Specific → SEXY!

• Combination of key words

• Important one first

• Informative enough

• Web DB friendly
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Principles of Title Writing Principles of Title Writing 

• Title form 

– Phrase 

– Sentence

– Title and subtitle

• Within 12-15 words, 100 spaces

• ‘A’ (Stimulating, Inhibitory) Effects of ‘B’ 

(Drugs, Materials, Methods) on ‘C’ (Diseases, 

Patients, Diagnosis, Findings, …) in ‘D’ (Area, 

Time, Population…)

• Follow any instruction of target journal
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Writing Tips for Titles 1Writing Tips for Titles 1

• Clear expression

• Avoid 

– Serial number 

– Abbreviations

– Commercial brand names

• Inadequate expression to avoid: The, A -, Of, On, 

Results, Study (Studies), Notes on, An approach to, 

A study of, Some aspects of, Investigation of, 

Observation on, A novel method for, The effect of 

….
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Title Example 1 Title Example 1 

• 2004년서울에서발생한비정형성폐염 67례의
보고

• Report of 67 cases of atypical pneumonia in Seoul, 

2004 

• Epidemic atypical pneumonia: Sixty-seven cases 

in Seoul in 2004

• Epidemic atypical pneumonia in Seoul: 67 cases 

experienced in 2004
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Title Example 2Title Example 2

• Clinical analysis of 67 atypical pneumonia cases 

in an epidemic occurrence in Seoul  in 2004

• Epidemiological aspects of atypical pneumonia in 

Seoul, 2004

• Epidemic occurrence of atypical pneumonia in 

Seoul in 2004

• Sixty-seven cases of atypical pneumonia of 

epidemic occurrence in Seoul in 2004
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Principles of Sentence TitlePrinciples of Sentence Title

• Strong confidence

• Present tense

• Ordinary sentence: question? negative? 

• Same as ‘Conclusion’

서울대학교서울대학교서울대학교서울대학교의과대학의과대학의과대학의과대학홍성태홍성태홍성태홍성태

TEN Keeps 8TEN Keeps 8

�Keep Rule of TEN 2: Only 10% of abstract readers 

read the text. Finally only 1% of title readers read the 

text. 

• Attractive title and informative abstract may call 

citation. We should try to raise the readers’ 

proportion over the 1%.
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Rule of TEN 2Rule of TEN 2

Writing Good Abstract

• Structured or Unstructured abstract

• Clear and understandable, essential core contents

• Length limit: 250 words

• Abstract swims alone through the web: informative

• Most readers read abstract only with Tables or 

Figures and decide citation
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Abstract Writing Tip 1Abstract Writing Tip 1

• Writing Flow: Question to Answer

�Background or Purpose

�How? Materials and Methods

�What? Results 

�So what? Conclusion

• Avoid reviewing, reference citing

• Follow guidelines if any

SUNG-TAE HONG, SEOUL NATIONAL UNIVERSITY



Abstract Writing Tip 2Abstract Writing Tip 2

• Describe core results in detail with numeric data.

• Avoid numbering of results

• Sentences from the text

• Explain abbreviations

• Conclusion is essential and same with in the text. 
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TEN Keeps 9TEN Keeps 9

�Keep Rule of  First and Last: Organize text 

structure by Topic at the first and Conclusion at  the 

last.

• Topic Paragraph & Conclusion Paragraph. 

• Topic Sentence & Conclusion Sentence 
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Scheme of Text Structure 1

Introduction

Scheme of Text Structure 1

Introduction

• IMRAD Text

• Paragraph Scheme of Introduction

– 2-3 Paragraphs 

– First: Topic paragraph

– Middle: Extension paragraph

– Last: Conclusion paragraph
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Structure of IntroductionStructure of Introduction
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Topic Paragraph: Introduce audience to 

the article by explaining known facts

Extension Paragraph: Connect known to 

unknown 

Conclusion Paragraph: Summarize what is 

done 



Sentence Structure Sentence Structure 

• Sentences in a Paragraph

– More than 2 sentences in a paragraph

– First: Topic sentence

– Middle: Extension sentence

– Last: Conclusion sentence
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Scheme of Discussion Structure  Scheme of Discussion Structure  

• Paragraph Scheme of Discussion

– 4-6 Paragraphs

– First: Topic paragraph

– Middle: Extension paragraphs, One paragraph for one 

item

– End of extension: Limitations of the study

– Last: Conclusion paragraph
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Structure of DiscussionStructure of Discussion
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Topic Paragraph: Summarize core results 

Extension Paragraphs: Explain core results 

one by one with literature review. Concentrate 

supporting data for conclusion.

Conclusion Paragraph: Describe scientific 

conclusion in present tense by summarizing 

conclusion sentences of each paragraph.

Limitation Paragraph: Describe  limitations

Sentence Structure of DiscussionSentence Structure of Discussion

• Sentences in Paragraphs

– More than 2 sentences in a paragraph

– First: Topic sentence

– Middle: Extension sentences

– Last: Conclusion sentence
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Sentence Structure of ParagraphSentence Structure of Paragraph
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Topic Sentence: Introduce findings one by one 

of individual items briefly  

Extension Sentences: Explain the finding with 

literature review. Supportive or contradictive for 

conclusion.

Conclusion Sentence: Describe scientific 

conclusive meaning of the item.

TEN Keeps 10TEN Keeps 10

�Keep Connecting Words: Connect sentences by 

repeating common words within a paragraph. That 

keeps fluent flow of reading and easy understanding.
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Topic Paragraph 

& Connecting Words

Topic Paragraph 

& Connecting Words

Praziquantel has been used comprehensively in 
both clinics and field as a broad-spectrum anthelmintic 
for the treatment of trematode or cestode infections. 
Though it is regarded as safe generally, the comprehensive 
use of praziquantel inevitably induces several common 
adverse reactions, such as, abdominal pain, diarrhea, 
dizziness, sleepiness, and headache.1 Most of these adverse 
reactions are transient and rapidly subside without specific 
treatment. In addition to these common adverse reactions
an anaphylactic reaction may occur, but it is very rare and 
neglected usually. A search of the literature revealed that 
two cases of anaphylactic shock have been attributed to 
praziquantel.2-3
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Slow CookingSlow Cooking

• Slow Cooking of Manuscripts:  Internal & external 

review and revision

• Trim manuscripts more attractive following TEN 

Keeps!

– KESS

– Rule of TEN 1

– Rule of TEN 2

– Rule of First and Last

– Connecting Words 
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Recommended Writing Order Recommended Writing Order 

• Tables & Figures

• Abstract

• Results

• Materials and Methods

• Introduction

• Discussion

SUNG-TAE HONG, SEOUL NATIONAL UNIVERSITY

Additional TipsAdditional Tips

• Prepare manuscript using MS word, double space, 

11 point, times new Roman font

• Prepare the manuscript reader friendly

• Prepare the manuscript journal friendly

• Language review by an original speaker

• Back up the file

• Keep research and publication ethics through all 

procedure
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